=" Microsoft Edge

Cach bat dau | Hudng dan st dung




Muc luc

Chao ming ban dén vai Microsoft Edge!

Chung t6i rat vui khi ban st dung trinh duyét nay cho doanh nghiép.
Céc trang tiép theo sé cung cap hudng dan vé cach chay trinh duyét
Microsoft Edge, cach thao tac trong bé cuc mdi, cling nhu cach tan dung
cac tinh nang cuda trinh duyét nay.

3 Tim trinh duyét Microsoft Edge

4 Cach thao tac trong trinh duyét Microsoft Edge
5 Menu cai dat

6 Cach thiét lap ho sa

7 Cach nhap d{ liéu trinh duyét

8 Cach két néi vai trang téng quan cua Microsoft 365
9 Cach tim trang giao viéc

10 Cach diéu chinh cac cai dat vé quyén riéng tu
11 Cach quan ly muc yéu thich

12 Cach st dung Bo suu tap

13 Cach cai dat tién ich b6 sung

14 Cach cai dat Cac ing dung web tién tién

15 Cach st dung Trinh doc chan thuc

16 Xem thém meo




Cach...

Tim Microsoft Edge
tren man hinh nen

Windows 10

£ Microsoft Edge| A | O ot n $ m 2 (O) o |

m Tim trén thanh tac vu

Windows 11
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Settings Calculator Whiteboard  Snipping Tool  Movies & TV Clock
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Brand Guidelines
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Cach... (o
DPiéu hudéng
Microsoft Edge

Thém trang vao Muc yéu thich

Menu hanh déng cho tab

Md& mot tab mdi
Nhap mot URL hoac tim kiém
v
]

! l M 1
I 3 Newtab x |+
i G

Q_  Search or enter web address

Md& menu Muc yéu thich

Ma& Bo suu tap

Lam mdi

Search Contoso and the web

Ung dung

Tuy chinh noi
dung ban thay khi
md mot tab mdi

Tim kiém trén mang

Microsoft Office Microsoft Start The Landing Your Microsoft ...

Lién két nhanh




Cach...
Mg va su dung menu
cai dat

Yo | 1= » : x: axe s
— ; Md menu “Cai dat va
5 Newtab Ctrl+T cac th chon khéac”
B New window Ctel+N
M3 mot clia & e New InPrivate window Ctrl+Shift=N
mot clia s6
duyét web riéng tu Zoom — 100% + . —— ”
Phong to/thu nhé hoac chuyén
¥ Favorites Ctel+Shift=0 sang ché dc") toan man hinh
Collections Ctrl+Shift=Y
. 5 History Ctrl+H
Xem lich sir web
. Downloads Ctrl+) Xem ndi dung ban d3
B Apps tai xu6ng
> sogen s Extensions
Quan ly tién ich G
bé sung 2 Performance
[0 Alerts and tips <

Truy cap vao cac
cai dat khac

More tools

Settings
Show sidebar

Help and feedback

trl+Shift=U

plarer mode

Ctrl+Shift+/

Close Microsoft Edge

Managed by your organization

Kham phé tinh ndng mdi

Print Ctrl+P va tham khao cac meo
In trang
(G Web capture Ctrl+Shift=S
{5} Web select Ctrl+Shift=X
& Share
Ctrl+F

Tim kiém trong trang

GUi y kién phan héi hoac
nhan trg gitp
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Thiet lap
ho sG cong viéc

= [ X

sl & Y

Work

Maya@contoso.com
.
' @ Syncison

Manage profile settings

Personal
mrobinson8574@outlook.com

R Browse as guest

@ Add a profile 9

Trong trinh duyét Microsoft Edge, ban cé thé thiét lap nhiéu ho so dé
duyét web trong maéi truong riéng biét dya trén nhitng gi ban dang lam.

Budc 1 Bam vao biéu tugng anh hé so & bén phai thanh dia chi
Budc 2 Chon “Thém hé sc”
Budc 3 Chon "Thém" dé bat dau quy trinh

Budc 4 Lap lai quy trinh dé thiét lap ho so ca nhan (goi y: st dung cac anh khac nhau dé
phan biét hé sa cong viéc va ho sa ca nhan cla ban)




Cach...

Nhap dir

ieu trinh duyet

[ &3 Settings x  +

&« G (? Edge | edge://settings/profiles

Settings

| Q bearclw settings

I & Profiles

& Privacy, search, and services

) Your browser is managed by your

Your profile

Contoso Profile
- % maya@contoso.com

@ Syncison

= (m] X
. L a
+ Add profile

Import browser data

&) Appearance 8 Import from
&, Manage account
[@ Start. home, and new tabs 1 Microsoft Internet Explorer ~
L Sime e Q) Syne Choase what to impart
@ Cookies and site permissions 1
5 Default browser P Microsoft Rewards ¥'| Favorites or bookmarks
. Downloads &, Personal info /| Saved passwords
<> Family 1
| Search engines

Ersabay Passwords 9

| | Browsing history
ot
A Languages B Paymentinfo
@ Printers 4 v Home page
O System and performance 9 C3  Import browser data
[J Phone and other devices
¥ Accessibility == Share browsing data with other Windows features > F
. WYY o e M)

Néu chua nhap di liéu trinh duyét trong qua trinh thiét 1ap hé sa
hoac néu muén thay déi dir liéu da nhap, ban c6 thé thuc hién
viéc dé bat c luc nao.

Budc 1 Bam vao menu Cai dat va cac tuy chon khac

Budc 2 Trén trang HO sa, hdy chon Nhap dir liéu caa trinh duyét

, sau doé chon Cai dat

Budc 3 Chon trinh duyét va di liéu ban muén nhap. Sau dé, bam vao “Nhap”




Cach... (o

Pat tab mdi thanh trang
tong quan ctia Microsoft

(im] @Newtab“ x 5=
5 T o -

C Q_  Search or enter web address

Search Contoso and the web

Quick links W

& Personalize Content visible

Coronavirus Watch Weather

. Mlcrumﬂ 355 My Feed Money Sports News Local

-_
/ B® Microsoft 365 B Recent SharePoint sites ] & ToDo Tasks v ] 3§ Upcoming events ]
H  The Landing -+ Addatask 3:00 PM
l Product Launch - Working MTG

You updated
1h

e 7 Friat125PM
° Mark 8 Project Team (O Schedule MTG with Brand team
-2)
=2 4:30 PM
(O Update roadmap I 1x1 w/ Nestor

@ Johanna Lorenz
30 min

Contoso Purchasing Data - Q1

ohanna Lorenz's OneDrive
Open in Excel

bBanh dau nhiing

You recently opened
Mon at 2:32 PM

©

viéc can lam

Xem thong tin
Quick Access

cap nhat trong
nguon cap di liéu

Mark 8 Project Team

You recently opened this

Ea Product Launch

SharePoint » Mark & Project Team

1 Contoso Purchasing Permissions - Q1 Vourseceily opene the
& Feedback

Open in PowerPoint =l OneDriveForBusiness » Johanna Lorenz

Khi m& mét tab mdi trong trinh duyét Microsoft Edge, ban sé cé tuy chon
xem trang téng quan cla Microsoft 365, trén do6 co cac sy kién sap dién
ra, danh sach viéc can lam va nguén cap di liéu dugc ca nhan hoéa véi
théng tin cap nhat lién quan dén cong viéc cua ban.

Budc 1 Md& mét tab méi trong hé so céng viéc

Bam vao Qbié’u tugng “banh rang” va dam bao khong chon tuy chon
“Khéng hién thi néi dung”
Chon “Microsoft 365" ti tab ndi dung (ban c6 thé phai cudn xuéng dé xem cac tab

Budc 2

Budc 3

ndi dung)
8

b
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Tim thong tin va tap tin
cong viec de dang hon

— o x

\

[)  Q Nestor-Searchworkresults x| +

"r G \‘j https://www.bing.com/work/search?q=Nestor@igs=n&form=0BRE&msbsrank=0_2_Person_28&sp=-18&pq==8&sc=2-08sk=8cvid=5... A {5 {E i

. . - J—
B Microsoft Bing €~ BACKTO WEB SEARCH a Maya Robinson “ 35 (P =

&3 Contoso Electronics Nestor 9 Q
£2om Who can see work results? @
People .
&t Peop Nestor Wilke
Director - Operations
ot Groups
Overview Organization Recentfiles Groups Calendar
E Sites
1 NestorW@M365x53197808.... Reports to
% Files ‘ Patti Fernandez
# [ nestorw “" President
R, +12065550105
[ Messages _ Recent file
9 as/2121 New products recap
Nestor Wilke modified on February 6
T Yammer See profile >
Cw) Power BI Q Nestor Wilke 1 NestorW@M365x53197808.0nM
Director 2 nestorw
Operations, 36/2121 %, +1 2065550105

S dung Microsoft Search tur bat ky thanh tim kiém nao dugc Bing ho trg dé tim kiém ca
trén mang cua cd quan ban. Ban ¢ thé nhan dugc ca két qua tim kiém trén web lan trén
mang noi bo cua ca quan ma chi can dung maét thanh tim kiém duy nhat.

Budc 1 Pang nhéap vao Bing.com bang hd s cong viéc clia ban T6i c6 the
(Microsoft Edge cling ho trg tinh ndng dang nhap mét lan) tim kiém gi?*
Budc 2 Tim ki€m bang: thanh tim ki€m khi ban m& moét tab mdi, Tép
bang Bing.com /work hodc thanh dia chi néu Bing dugc dat lam
. S . Trang web
cong cu tim kiém mac dinh
Budc 3 Trén trang két qua cua Bing, hdy bdm vao trang “Céng viéc” Nguai :
G bén canh céc trang khac nhu Hinh anh, Ban do va Tin tdc TU viét tat
Budc 4 Duyét cac két qua hodac tinh chinh lugt tim kiém bang cach chon Sff do :
mét danh muc & ngan bén trai dé tim nhiing gi ban can tang/phong

*M6ét s6 tly chon can phai dugc bé phan CNTT thiét lap thdng qua trung tdm quan tri Microsoft 365
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Pieu chinh cac cai dat
vé quyeén riéng tu

0 Tr Teilwind Traders x |+ - 0 X
& 0 5]  https://www.tailwindtraders.com A {8 o= ‘.
About tailwindtraders.com
1 @ Connection is secure > 9 Login E
Permissions for this site

Cookies (3 cookies in use)

Tracking prevention for this site (Balanced)

Trackers (0 blocked)

start smart Shoppmg

By uploading a photo

Trong Microsoft Edge, ban cé thé dé dang diéu chinh cac cai dat vé
quyén riéng tu, chang han nhu mic dé nghiém ngat mong muén trong
trudng hgp cac trang web theo doi ban khi ban duyét web.

Budc 1 Bam vao biéu tugng “khéa” (i trong thanh dia chi dé biét théng tin vé quyén
riéng tu lién quan dén trang ma ban dang truy cap

Budc 2 S dung nat chuyén déi dé bat hoac tat tuy chon Ngan chéan theo déi. Theo méc
dinh, tuy chon Ngan chan theo ddi dugc dat thanh “Trung binh”

Luuy Ban c6 thé quan ly thém cac cai dat vé quyén riéng tu trong trang “Quyén riéng tu
va dich vu” & phan Cai dat
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Quan ly muc yéu thich

|4 ¥ Favorites bar

B The Landing - Home

P Mark 8 Project Team - Home

B Other favorites

[0 | 7 Favorites - o X
@] @ Edge | edgey//favorites A s 1= ‘

Favorites Favorites bar R show favoritesbar Vg Add favorite  Bg Add folder -

| Q. Seareh favorites | [] @ The Landing - Home hitpsi//m365x5 x

B Microsoft 365 My Feed
| ¥ Favorites bar
[] B Mark Project Team - Home hittps://m365x5319 ointcom/sites/MarkBProjectT.. X

[ Other favorites

Ban c6 thé dé dang thém muc yéu thich ngay tur thanh dia chi
hodc quan ly cac muc nay trong menu cai dat.

Budc 1 Chuyén dén mét trang va badm vao nit ¥& & bén phai thanh dia chi hodc nhan té
hop phim Ctrl + D dé thém trang d6 vao muc yéu thich

Budc 2 Dé xem danh sach cac trang yéu thich hoac quan ly muc yéu thich, hay bam vao
nGt y= nam & bén phai nat thém vao muc yéu thich

Budc 3 Chon ... sau d6 Mé trang muc yéu thich dé quan ly cac muc yéu thich trong menu
Cai dat (Ctrl + Shift + O)

Ban ¢ nhiéu muc yéu thich? Tim hiéu trén trang tiép theo

cach dung B6 suu tap dé sap xép moi ndi dung truc tuyén
mot cach ngan nap hon!

11
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Dung Bo suu tap dé gilr

cho moi thr dugc ngan
nap hon

e 3 |
0 (5 Newtab x |+ e - (8] X
C Q_  Search or enter web address \ 2 g -

< Mark 8 Project Resources

£ % _/_' —+ Add current page
Redmond '), Heat - Advisory Search Contoso and the web

Mark 8 Project Team - Home

£ sharepoint.corm

= M Microsoft 365 My Feed Money Sports News & Persi
Product Launch.pptx
=. Microsoft 365 Q Recent SharePoint sites &
@ sharepointcom
5 You updated H  The Landing Letter to the Editor.docx
# Fri at 1:25 PM
@ Mark 8 Project Team @ sharepointcom

B:|
@ Johanna Lorenz
Contoso Purchasing Data - Q1
Johanna Lorenz's OneDrive

Open in Excel

o You recently opened
O Mon at 2:32 PM

L

&" Feedback
e et =

Ouick Access

D€ luu nhitng néi dung ban mudn trén mang, c6 mét cach thirc mai d6 la sir dung Bé suu
tap. Ban cé thé luu cac trang web giéng nhu cach ban lam v&i Muc yéu thich, nhung ban
cling ¢6 thé luu hinh anh, van ban, video va tham chi la thém ghi chi theo cach riéng cua
minh!

Budc 1 B&m vao biéu tugng g dé md ngan Bo suu tap

Budc 2 Khgi tao moét bd suu tap méi hoac md bo suu tap hién co

Budc 3 Thém noi dung: thém trang hién tai ban dang truy cap hoac té6 sang/chon ndi dung trén
trang va kéo vao bo suu tap

Budc 4 Bam vao biéu tugng g dé thém mot ghi chd hodc bam vao «++ dé cé thém nhing tuy
chon khéc, chdng han nhu xuat bd suu tap sang cac ing dung Office 365 nhu Excel hay
Word

12
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Cai dat tien ich bo sung

O | G orensions x |+ - @ %
C @ ctdge | edges/extensions B G = @ W -

©) Your browser is managed by your erganization B Newtad

B New window

Personalize your browser with extensions B} New InPrivate window

Extensions ,‘ o
- o

Extensions are simple tools that customize your browsé Zaor | g
Q Seatch instalied extension: more control. Learn more
= Favorites
| G extensions
Installed extensions @ Collections

@ Keyboard shortcuts

O History coioH
- Fi Mig
Get extensions for Microsoft Edge o ciovn Sion L Downloads
A Microsoft Edor Speling & Grammar heckes B Apps
Detais Remove @ Extensions o
% Performance
I ke
O | B ticroson Edge adtons x |+ o
Developer mode . G & nhupss/microsohedgemicrosattcom/addons/Microson-Edge-Ext Home At e @ W
Allow extensions from other
. " Microsoft Edge Add-ons ™™ el Developers All Microsoht
s ® oew extensions r | e mp——
Q. Sesrch all add-ons

# Microsoft...
| @ Home

ok ok ke (2608

@ Editors picks

Can't find what T-e looking for? You can also get extensions

B Getstarted

/ | B

B Themes

Most popular

T Accessiility

8 sioggng . I

O Commiscaton foney
B Developer tools:

Q Entertanment

® i Microsoft Rewards Capital One PayPal Honey. Adobe Acrobat: POF
Nove & weske PPN Shopping: Add to. Automatic Coupo. edit. convert. sign.
© photos * ok k226 ok k(2250 ok ke kG050

B Productivity

Ban c6 thé dé dang cai dat cac tién ich bé sung trong trinh duyét
Microsoft Edge. Hay tim cac tién ich nay trong moét cifa hang mdi
hoac cai dat tu cac ctra hang khac.

Budc 1 Chuyén dén trang Tién ich bé sung thong qua menu Cai dat - . Tai day, ban sé
thay moi tién ich bé sung da cai dat.

Budc 2 DE truy cap vao ctra hang Bé trg Edge, hay bam vao lién két c6 trong ngan bén
trai cGa trang Tién ich bé sung. Dung thanh tim kiém hoac duyét qua cac danh muc
dé tim nhirng tién ich bé sung ma ban yéu thich

Budc 3 Dé cai dat tién ich bo sung c6 trén cac cira hang khac, hay bat tuy chon
“Cho phép tién ich bé sung tir cac clra hang khac” & cudi ngan bén trai cda trang
tién ich bé sung
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Cach... C

Cai dat trang web
dudi dang Ung dun

[ | & Mail - Johanna Lorenz - Outiook X | 4=

<« G ) httpsy//outlock office. com/mail, o B A s

an .
o Contoso Electronics  Outlook [ REiECTE I li Install Outlook (PWA) app

Publisher: outlook.office.c
= = New message Mark all 2 d Undo . =
= (5 New & & Mt lepiiz nde This site can be installed as an application. It will ® Newtab

open in its own window and safely integrate with

B New window

&8 o RS () Focused Other = Filter Windows features.
B New InPrivate window ten
& 82 Sales and Mar... 7 mm Microsoft Viva - T
BE  Welcome to your monthly ... 3/7/2022 Not now Zoo
2 Add favorite Private to you Hi, Johanna Lorenz, Welc e e
3 s
Folders February 2
v -

v
B K

2 Drafts Hello all, Here is the SOW file, please d Ao

= Inbox 3 Alex Wilber 2 ) ‘
o IMPORTANT: Statement of ... 2/7/2022 i

L N | Zero-Hour Auto... {3 Extensions
2> Sent ltems % Performance
- 1 Deleted Items Payroll Update Q0 Alerts and tips
L Urgent - Update Your Payro...  2/7/2022 At A% SOC VP
9 Megan Bowen, Your payroll details nee... o o
B £3 Junk Ema ’ ;Pu
[ Web captus
5 nrchive Allan Deyoung NP £ e copnce
Y QAT %) IMPORTANT: Acount Updates  2/7/2022 Select an item to read © Web select
O Notes Hello, We are updating account access Nothing is selected & Share
. o
Megan Bowen 174 Q) Find on page
£ Conversation His... @ - 9 . .o
sustamar Purchasing Nata f 20702022 A Rasdatond
8 AN Read aloud

o)

Reload in Internet Explorer mode

More tools

@ Help and feedback
Close Microsoft Edge

© Managed by your organization

Cac iing dung web tién tién (PWAs) cung cap cach linh hoat dé cai dat
mot trang web trén may tinh ma ban c6 thé mé nhu mét ing dung.

. X P i . A .. . 42 ne ax X . .
Budc 1 Tim nat B5 & bén phai thanh dia chi dé cai dat mot trang web lam PWA; sau do
bam vao “Cai dat”

Budc 2 Dé& quan ly cac PWA clia ban, hdy bam vao biéu tugng menu cai dgt *, sau d6 bam
vao “"Ung dung” r6i “Quan ly ting dung”

Meo tu Ban c6 thé cai dat bat cr trang web nao lam PWA ngay ca khi khong thdy nuat Bfl*-;
chuyén gia  trong phan "Quan ly ing dung”, ban chi can bam vao “Cai dat”
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Cach...
Su dung Trinh doc
chan thuc

Upgrades coming to Collection: X —+ - [m] X

= @ W

[m]
&

]
]
@] () Reader Mode | read://https_blogs.windows.com/?url=https%3A%2F%2Fblogs.windows :-:-m‘:EF-.\.-mdm-u-;Lan—uer—nrf“’a 0 e

o

Reading preferences »

Line focus o

Helps to focus while reading by
highlighting one, three, o five lines

Focus on five lines at a time

AY Read aloud AN Text preferences  SF Grammar tools

Picture dictionary (]

Upgrades coming to Collections in Microsoft Edge When your cursar changes to a star,

select the word to see a picture

Summertime has arrived, and with that a chance to hopefully slow dow
bit, get outdoors and make memories with our loved ones. During this Translate

time of year, some of us are also planning travels or perhaps are tacklil = choose a language ~

Translate entire page

Viéc doc khi truc tuyén thudng gap kho khan va dé bi xao 1ang. Hay ma Trinh doc chén
thuc dé cé trai nghiém doc truc tuyén tap trung hon va c6 thé tuy chinh.

Budc 1 Khi ban thay biéu tugng (% trong thanh dia chi, hdy bam vao biéu tugng dé dé
chuyén sang Trinh doc chan thuc (hodc nhan F9)
Budc 2 Kham pha cac tuy chon: Ban c6 thé chon dé van ban sé dugc doc to, diéu chinh ¢& chir
va khoang cach, cling nhu tham chi c6 thé phan tich van ban theo am tiét hoac tir loai
Budc 3 Khi da xong, hdy bam lai vao bi€u tugng ndi trén (hoac nhan F9 lan nira) dé thoat
Tuy chon van ban Tuy chon doc Cong cu ngir phap
Text size Syl-lasbles L]
B —Y Line focus o Splits words into syllables
o e e Helps to focus while reading by Parts of speech
Tﬁxl.spa(ing - () highlighting one, three, or five lines Highlights all nouns, verbs, and adjectives
;‘\:Jl:f:.y;pa:mgcnud|mp|3'.'9reacwng B o o

Page themes = = W | verbs )

Aa Aa Aa W | Adiectives .

Focus on three lines at a time

More themes ™ Show labels
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Ban muon tim
them meo?

Hay xem trang Meo danh cho Microsoft Edge cua chiing t6i d€ biét thdng tin
mdi nhat vé cach khai thac t6i da Microsoft Edge tai ngi lam viéc (hoac tai nha)!

Kham pha thém cac meo khac!

B Microsoft

AlMrosoh « Search
Microsoft Edge Features & Tips
Discover new features and helpful tips to get the best
experience out of Microsoft Edge.
Editor's Picks
Drag multiple items into Bargain shoppers - your Pin sites to the taskbar for quick Import settings and tabs from >
Collections

shopping just got easier! access Google Chrome
While on a website that has a list of

Have you found yourself digging The taskbar pinning wizard helps you
ou can now highlight

through site after site looking for a pin your fava
great deal on an item you want? We are The pinning wiza
excited to share wi sites to pin based or

If you're a Google Chrome user, it just
got 2 lttle easier to bring your existing
jgests up to 6 brow ou

aur browsing hi ort for impor.

@ taskbar.

to your Collections list, and drop them,

experis

you a feature tha,

Microsoft Edge with s.

Features for Work

tent from

Write confidently on Get your
simplify your workday--3 the web with day with Microsoft
started--with these helpful tips. Microsoft Editor 365

with tab groups

Show all 21 tips
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